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SCHEDULE A

REGULATORY INFORMATION (to be completed by the principal officer)

For the period ended …..

Registered office of the fund

	Postal address:
	

	Physical address:
	


Financial reporting periods

	Current:
	to

	Previous:
	to


<Insert reason for any change in the reporting period of the fund>

Board of trustees

	Full name


	
	Capacity*
	Date appointed
	Date resigned

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


* -‘M’ denotes member elected ‘E’ denotes employer appointed ‘A’ denotes alternate

*- ‘C’ denotes chairperson

*-‘I’ denotes independent
Fund officers

	
	Principal officer
	Monitoring person*

	Full name:
	
	

	Postal address:
	
	

	Physical address:
	
	

	Telephone number:
	
	

	Email address:
	
	


*(In terms of Section 13A of the Pension Funds Act In South Africa)
Professional service providers

(Indicate the date of appointment/resignation of any service provider during the reporting period)

	
	Actuary/Valuator
	Auditors

	Full name:
	
	

	Postal address:
	
	

	Physical address:
	
	

	Telephone number:
	
	


REGULATORY INFORMATION – CONTINUED (to be completed by the principal officer)
For the period ended …..

Professional service providers - continued
	
	Benefit administrator
	Fund consultant

	Full name:
	
	

	Postal address:
	
	

	Physical address:
	
	

	Telephone number:
	
	


	Benefit administrator’s registration number in terms of section 13B:
	

	Fund consultant’s FAIS registration number
	


	
	Investment administrator
	Investment advisor

	Full name:
	
	

	Postal address:
	
	

	Physical address:
	
	

	Telephone number:
	
	


	Investment administrator’s registration number in terms of section 13B:
	

	Investment advisor’s FAIS registration number
	


	
	Risk insurer
	Custodian and/or nominee

	Full name:
	
	

	Postal address:
	
	

	Physical address:
	
	

	Telephone number:
	
	

	FSB approval no.:
	
	


	Participating employers

	The following employer/(s) participate in the fund in terms of the rules of the fund:

	

	Employer 001

	Employer 002

	Employer 003

	<list>

	OR

The list of participating employees is available for inspection at the funds registered office.


SCHEDULE B

STATEMENT OF RESPONSIBILITY BY THE BOARD OF TRUSTEES

For the period ended …..

Responsibilities

The board of trustees hereby certify to the best of their knowledge and belief that, during the period under review, in the execution of their duties they:

· ensured that proper registers, books and records of the operations of the fund were kept, inclusive of proper minutes of all resolutions passed by the board of trustees; 

· ensured that proper internal control systems were employed by or on behalf of the fund; 

· ensured that adequate and appropriate information was communicated to the members of the fund, informing them of their rights, benefits and duties in terms of the rules of the fund; 

· took all reasonable steps to ensure that contributions, where applicable, were paid timeously to the fund or reported where necessary in accordance with section 13A and regulation 33 of the Pension Funds Act in South Africa; 

· obtained expert advice on matters where they lacked sufficient expertise; 

· ensured that the rules and the operation and administration of the fund complied with the  Pension Funds Act in South Africa, the Financial Institutions (Protection of  Funds) Act and all other applicable laws; 

· ensured that fidelity cover was maintained.  This cover was deemed adequate and in compliance with the rules of the fund; and

· ensured that investments of the fund were implemented and maintained in accordance with the fund’s investment strategy.

Approval of the annual financial statements

The annual financial statements of <insert fund name> are the responsibility of the board of trustees.  The board of trustees fulfils this responsibility by ensuring the implementation and maintenance of accounting systems and practices adequately supported by internal financial controls.  These controls, which are implemented and executed by the fund and/or its benefit administrators, provide reasonable assurance that:

· the fund’s assets are safeguarded; 

· transactions are properly authorised and executed; and

· the financial records are reliable.

The annual financial statements set out on pages <insert page no> to <insert page no> have been prepared for regulatory purposes in accordance with:

· The basis of accounting applicable to retirement funds in South Africa as indicated in the principal accounting policies contained in the notes to the financial statements on page <insert page number>;

· the financial rules of the fund; and

· the provisions of the Pension Funds Act in South Africa.
These financial statements have been reported on by the independent auditors, <insert name of auditing firm>, who was given unrestricted access to all financial records and related data, including minutes of all relevant meetings.  The board of trustees believes that all representations made to the independent auditors during their audit were valid and appropriate.  The report of the independent auditors is presented on page <insert page no>.

These financial statements:

· were approved by the board of trustees on <insert date>; 
· are certified by them to the best of their knowledge and belief to be correct; 

· fairly represent the net assets of the fund at <insert date> as well as the results of its activities for the period then ended; and

· are signed on the board of trustees behalf by:

	<Insert name>
	<Insert name>
	<Insert name>

	CHAIRPERSON
	BOARD MEMBER
	BOARD MEMBER

	<insert date>
	<insert date>
	<insert date>


Notes:  It is recommended that: 

· the chairperson signs the financial statements together with an employer appointed board member and a member elected board member.
· in the case of an umbrella fund, retirement annuity fund or preservation fund that at least one of the independent board members also signs the financial statements together with the chairperson.
SCHEDULE C

STATEMENT OF RESPONSIBILITY BY THE PRINCIPAL OFFICER
I confirm that for the period under review the <insert name of fund> has lodged with the Registrar of Pension Funds all such returns, statements, documents and any other information required in terms of the Pension Funds Act in South Africa.

<Or >

I confirm that  for the period under review <insert name of fund> has not complied with the requirements of the Pension Funds Act  in South Africa . The details are as follows:

< please provide details of non-compliance>

	<Insert name>

	PRINCIPAL OFFICER

	<insert date>


SCHEDULE D

REPORT OF THE INDEPENDENT AUDITORS TO THE TRUSTEES OF [NAME OF FUND]
We have audited the financial statements of [name of fund] set out on pages [insert page no] to [insert page no] for the period ended [insert date]. These financial statements are the responsibility of the Board of Trustees.  Our responsibility is to express an opinion on these financial statements based on our audit.

We conducted our audit in accordance with International Standards on Auditing.  Those Standards require that we plan and perform the audit to obtain reasonable assurance about whether the financial statements are free of material misstatement.  An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial statements.  An audit also includes assessing the accounting principles used and significant estimates made by the trustees, as well as evaluating the overall financial statement presentation.  We believe that our audit provides a reasonable basis for our opinion.

The financial statements are prepared for regulatory purposes on the basis of accounting applicable to retirement funds in South Africa as indicated in the principal accounting policies contained in the notes to the financial statements.

In our opinion, the financial statements present fairly, in all material respects, the net assets of the fund at [insert date] and the results of its activities for the period then ended in accordance with the basis of accounting applicable to retirement funds in South Africa, the financial rules of the fund and the requirements of the Pension Funds Act of South Africa. 

Name

Registered Accountants and Auditors

Chartered Accountants (SA)

Address

Date

SCHEDULE E

REPORT OF THE BOARD OF TRUSTEES
For the period ended …..
1. DESCRIPTION OF THE FUND
1.1. Type of fund <Type of fund in terms of the Income Tax Act, 1962>

Example: In terms of section 1 of the Income Tax Act, 1962 the fund is classified as a provident/pension/retirement annuity fund.  The fund is a defined benefit fund/defined contribution fund.

1.2. Benefits

1.2.1. Summary in terms of the rules of the fund. <Insert summary of the main benefits provided by the fund>
Example: Lump sum payments to retirees or their dependants, as well as death benefits, retrenchment benefits, and retirement benefits.

1.2.2. Strategy of board of trustees towards unclaimed benefits. <Insert the strategy that the board of trustees have adopted towards unclaimed benefits>
1.2.3. In respect of unclaimed benefits, complete records, as prescribed, are maintained as from <insert date>.
1.3. Contributions

1.3.1. Description in terms of the rules of the fund.
1.3.1.1. Members’ contributions. <Insert description from the rules pertaining to members’ contributions> Example: Members contribute at a rate of 7,5% of pensionable salary.
1.3.1.2. Employers’ contributions. <Insert description from the rules pertaining to employer’s contributions> Example: Participating employers contribute at a rate of 10,5% of pensionable salary.

1.4. Rule amendments

	Rule

amendment no.
	Description

and

motivation
	Date of board of trustees’ resolution
	Effective date
	Date registered by the Financial Services Board
	Date approved by the South African Revenue Services

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


1.5. Reserves <Insert a description of the reserves as shown in the rules of the fund]

……………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………..

REPORT OF THE BOARD OF TRUSTEES - CONTINUED
For the period ended …..
2. INVESTMENTS 
2.1. Investment strategy

Example: The board of trustees have formulated an investment strategy whereby the investments are managed according to the following principles.  This investment strategy complies with the provisions of regulation 28 of the Pension Funds Act in South Africa.

2.1.1. General: <Insert a description of the investment policy adopted by the board of trustees> Example: All cash withdrawals will be from ABC Assurance Limited and all new investments will be made by the XYZ Assurance Ltd.

2.1.2. Individual member choice: <Insert a description of the investment strategy adopted by the Fund’s board of trustees in respect of individual member investment choice>

2.1.3. Unclaimed benefits: <Insert a description of the investment strategy adopted by the Fund’s board of trustees regarding the investment of unclaimed benefits>
2.1.4. Surplus apportionment allocations: <Insert a description of the investment strategy adopted by the board of trustees regarding the investment of surplus apportionments>
2.1.5. Reserve accounts <Insert a description of the investment strategy adopted by the board of trustees regarding the reserve accounts of the fund>
2.2. Management of investments

Example: The fund’s investments consist of guaranteed portfolios and managed portfolios with ABC Assurance Limited and XYZ Assurance Co. Ltd.  Both insurers have complete discretion as to the composition of their share of the portfolio within the boundaries allowed by the Pension Funds Act in South Africa.  The board of trustees meets at quarterly intervals to discuss investment policy and to monitor the asset allocation and performance of the insurers against the investment strategy of the fund.  ABC Merchant Bank Limited and XYZ Assurance Limited are remunerated on a fee basis and are paid quarterly.

The fair value of the fund’s investments, administered by the investment administrators at the end of the period was:

	
	Current period

R
	Previous period

R

	Insurer 1
	
	

	Insurer 2
	
	

	Total value of investments managed
	
	


3. MEMBERSHIP
	
	Active members
	Deferred pensioners
	Pensioners
	Beneficiaries
	Unclaimedbenefits

	Numbers at beginning of period 
	
	
	
	
	

	Adjustments
	
	
	
	
	

	Additions
	
	
	
	
	

	Transfers in
	
	
	
	N/a
	N/a

	Transfers out
	
	
	
	N/a
	N/a

	Withdrawals
	
	
	
	N/a
	N/a

	Retirements
	
	
	
	N/a
	N/a

	Retrenchments
	
	
	
	N/a
	N/a

	Deaths
	
	
	
	
	N/a

	Transfers (from)/to deferred pensioners
	
	
	
	
	

	Numbers at end of period 
	
	
	
	
	


<Insert a description of the reasons for any significant movement in membership> Example: The majority of the members shown as ‘transferred in’ relates to new participating employers entering the fund.

REPORT OF THE BOARD OF TRUSTEES - CONTINUED
For the period ended …..
4. ACTUARIAL VALUATION
The fund has been exempted from the provisions of sections 9A and 16 of the Pension Funds Act in South Africa.  In order for the fund to continue to be exempted, an actuarial report for the three years ending <insert date> was obtained in terms of regulation 2(e).  The actuarial report was submitted to the Registrar of Pension Funds on <insert date>.

OR

The financial statements summarise the transactions and net assets of the fund.  They do not take account of liabilities to pay pensions and other benefits in the future.  In accordance with the rules of the fund, the actuarial position of the fund, which does take account of such liabilities, is examined and reported on by the actuary at intervals not exceeding three years.  Refer to the report of the valuator on page <insert page no>.

5. SURPLUS APPORTIONMENT

<Insert detail pertaining to surplus apportionment>

Example:

Surplus apportionment proposals

The trustees are considering proposals with the view of distributing the surplus to past and present members.

Policies

Define the surplus apportionment policies applied by the fund.

6. HOUSING LOAN FACILITIES
Guarantees to members were granted in terms of rule <insert rule no> and the provisions of section 19(5) of the Pension Funds Act in South Africa, and are secured by members’ withdrawal benefits and/or mortgage bonds.

7. SUBSEQUENT EVENTS

<Insert description of any material occurrences affecting the financial position of the fund subsequent to the end of the current period>

Example: Subsequent to the end of the current period the fair value of investments decreased by R……………...  This devaluation of  …..% in the investment portfolio has not been accounted for in the annual financial statements.

9.     SIGNIFICANT MATTERS
<Insert detail of any significant matters>

Example:

Change of name

On <insert date> the fund changed its name from ……………… to ………………..

10. CONTINGENCY

Example:

2006 was the first financial year that the fund was required to prepare financial statements and to subject those to audit.  The auditors were not able to satisfy themselves that the opening balances for the 2005 financial year presented fairly, in all material respects, the net assets of the fund.  The impact of any errors or omissions on the fund’s financial statements relating to periods prior to the 2006 financial year cannot be reliably assessed or determined.

SCHEDULE F

STATEMENT OF NET ASSETS AND FUNDS

At …..

	
	Notes
	Current period

R
	
	Previous period

R

	ASSETS


	
	
	
	

	Non-current assets
	
	
	
	

	Investments
	1
	
	
	

	Surplus improperly utilised receivable
	19
	
	
	

	
	
	
	
	

	Current assets

	
	
	
	

	Transfers receivable
	4
	
	
	

	Accounts receivable
	3
	
	
	

	Contributions receivable
	10
	
	
	

	Cash at bank
	
	
	
	

	Surplus improperly utilised receivable
	19
	
	
	

	
	
	
	
	

	Total assets
	
	
	
	

	
	
	
	
	

	(Applicable to defined contribution funds)
	
	
	
	

	FUNDS AND LIABILITIES


	
	
	
	

	Members’ funds and surplus account
	
	
	
	

	Members’ individual accounts
	
	
	
	

	Amounts to be allocated
	20
	
	
	

	
	
	
	
	

	Member surplus account
	18
	
	
	

	Reserves
	
	
	
	

	Reserve accounts
	18
	
	
	

	Total funds and reserves
	
	
	
	


	(Applicable to defined benefit funds)
	
	
	
	

	FUNDS AND LIABILITIES


	
	
	
	

	Funds and surplus account
	
	
	
	

	Accumulated funds
	
	
	
	

	Member surplus account
	18
	
	
	

	Reserves
	
	
	
	

	Reserve accounts
	18
	
	
	

	Total funds and reserves
	
	
	
	

	Non-current liabilities
	
	
	
	

	Employer surplus account
	18
	
	
	

	Financial liabilities
	14.1
	
	
	

	Provisions
	14.2
	
	
	

	Unclaimed benefits
	7
	
	
	

	
	
	
	
	

	Current liabilities
	
	
	
	

	Transfers payable
	5
	
	
	

	Benefits payable 
	6
	
	
	

	Accounts payable
	8
	
	
	

	Retirement fund taxation
	9
	
	
	

	
	
	
	
	

	Total funds and liabilities
	
	
	
	


SCHEDULE G

STATEMENT OF CHANGES IN NET ASSETS AND FUNDS
For the period ended …

	
	Notes
	A

Members’ individual accounts & amounts to be allocated/

Accumulated funds

R
	B

Reserves 

Refer notes 6 and 21
R
	A + B

Total

Current period

R
	Total

Previous period

R

	
	
	
	
	
	

	Contributions received and accrued
	10
	
	
	
	

	Contributions transferred from reserve accounts
	18
	
	
	
	

	Contributions transferred from surplus accounts
	18
	
	
	
	

	Surplus improperly utilised
	19
	
	
	
	

	Reinsurance proceeds
	
	
	
	
	

	Net investment income
	11
	
	
	
	

	 (less) Allocated to unclaimed benefits
	
	
	
	
	

	Other income 
	11.1
	
	
	
	

	Less:
	
	
	
	
	

	Re-insurance premiums
	
	
	
	
	

	Administration expenses
	12
	
	
	
	

	Retirement fund taxation
	9
	
	
	
	

	Net income before transfers and benefits
	
	
	
	
	

	
	
	
	
	
	

	Transfers and benefits
	
	
	
	
	

	Transfers from other funds
	4
	
	
	
	

	Transfers to other funds
	5
	
	
	
	

	Benefits
	6
	
	
	
	

	Net income after transfers and benefits (carried forward)
	
	
	
	
	


STATEMENT OF CHANGES IN NET ASSETS AND FUNDS- CONTINUED

For the period ended …

	
	Notes
	A

Members’ individual accounts & amounts to be allocated/

Accumulated funds

R
	B

Reserves

Refer Notes 6 and 21

R
	A  + B

Total

Current period

R
	Total

Previous period

R

	
	
	
	
	
	

	Net income after transfers and benefits (brought forward)
	
	
	
	
	

	
	
	
	
	
	

	Funds and reserves
	
	
	
	
	

	Balance at beginning of period
	
	
	
	
	

	Prior period adjustments
	13
	
	
	
	

	
	
	
	
	
	

	Transfer between reserve accounts
	18
	
	
	
	

	Investment return allocated
	
	
	
	
	

	Current members
	
	
	
	
	

	Former members
	
	
	
	
	

	Surplus and reserve accounts
	18
	
	
	
	

	Surplus apportionment
	18
	
	
	
	

	
	
	
	
	
	

	Transfer between reserve accounts
	
	
	
	
	

	Employer surplus account
	
	
	
	
	

	Member surplus account (Provide full details
	
	
	
	
	

	
	
	
	
	
	

	Allocations to/from surplus accounts 
	
	
	
	
	

	Benefits to former members
	
	
	
	
	

	Surplus transfers payments
	
	
	
	
	

	Benefit enhancements - other 
	
	
	
	
	

	Surplus transfers received
	
	
	
	
	

	
	
	
	
	
	

	Balance at end of period
	
	
	
	
	


SCHEDULE HA

NOTES TO THE FINANCIAL STATEMENTS

For the period ended…

PRINCIPAL ACCOUNTING POLICIES

The following are the principal accounting policies used by the fund, which are, except as detailed in note <insert note no> consistent with those of the previous period.

<Insert principal accounting policies>

(The following statements are examples only)

Purpose and basis of preparation of financial statements
The financial statements are prepared for regulatory purposes in accordance with the Regulations to the Pension Funds Act. The Regulations require that the basis of accounting applied by the pension funds comprise of general adherence to Generally Accepted Accounting Practice, as applied to retirement funds in South Africa, except for the following requirements applicable to the 

· Disclosure of cash flow information

· Disclosure of prior year adjustments

· Presentation of consolidated financial statements in which investments in subsidiaries are consolidated in accordance with the standard on consolidated and separate financial statements.

The financial statements are prepared on the historical cost and going concern bases, modified by the valuation of financial instruments and investment properties to fair value, and the revaluation of property, plant and equipment to market value.

Financial instruments
· Measurement
· Financial instruments include  investments, receivables, accounts payable, leases and borrowings.

· Financial instruments are initially measured at cost as of trade date, which includes transaction costs.  Subsequent to initial recognition, these instruments are measured as set out below.

· Investments
Held to maturity investments are measured at amortised cost using effective interest rates.  Available for sale and held for trading investments are measured at fair value.  

The fair value of marketable securities is calculated by reference to the applicable Stock Exchange quoted selling prices at the close of business on the statement of funds and net assets date

· Insurance policies
· Linked policies

Insurance policies linked to listed investments are valued at fair value and are therefore equivalent to market value of the underlying assets as certified by the Investment Insurers concerned.

· Non-linked policies

Guaranteed insurance policies are valued at fair value, which is equivalent to the guaranteed amount and non vested bonuses as certified by the Investment Insurers concerned.  Non-vested bonuses are included in the fair value calculation to the extent that it is not expected that there will be significant variability in the value of non-vested bonuses.

· Pensioner annuity policies

Pensioner annuity policies purchased in the name of the fund are disclosed as an asset of the fund and included under investments.  The corresponding pensioner liability is included under accumulated funds.  These policies are valued, equivalent to the market value as certified by the insurer.

NOTES TO THE FINANCIAL STATEMENTS - CONTINUED

For the period ended …

PRINCIPAL ACCOUNTING POLICIES - CONTINUED

· Accounts receivable
Accounts receivable are stated at amortised cost less provision for doubtful debts.

· Cash and cash equivalents
Cash and cash equivalents are measured at fair value.

· Accounts payable
Accounts payable are recognised at amortised cost, namely original debt less principal payments and amortisations.

Provisions

Provisions are recognised when the fund has a present legal or constructive obligation as a result of past events, for which it is probable that an outflow of economic benefits will be required to settle the obligation, and a reliable estimate can be made of the amount of the obligation.  Where the effect of discounting to present value is material, provisions are adjusted to reflect the time value of money.

Contributions

Contributions are brought to account on the accrual or cash basis.

Insurance policy income
· Insurance policy income and dividends are recognised when entitlement to revenue is established.

· Gains and losses on subsequent measurement
Gains and losses on subsequent measurement to fair value of investments.

Transfers to and from the fund

Section 14 and 15B transfers to or form the fund are recognised on approval being granted by the Financial Services Board.  Individual transfers are recognised when the individual member’s transfer is received or paid.

NOTES TO THE FINANCIAL STATEMENTS - CONTINUED

For the period ended…

1. Investments








A

B
    A+B

	
	Notes
	Local

R
	Foreign

R
	Total

Current period

R
	Total

Previous period

R
	Fair value

Current period

R
	Amortised cost

Current period

R
	Categorised per IAS 39

	Demutualisation Shares
	1.1
	
	
	
	
	
	
	

	Insurance policies:
	
	
	
	
	
	
	
	

	 - Non-linked related policies
	
	
	
	
	
	
	
	

	 - Linked related policies
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	


1.1 Demutualisation shares

	Issuing Insurer
	No of shares
	Fair value

Current Period
	Fair Value

Previous Period

	
	
	
	

	
	
	
	

	
	
	
	


Included in non-linked insurance policies are non-vested bonuses amounting to R <insert amount>.

Note:  For purposes of the categorisation in terms of IAS 39, investments must be categorised under the following and the value determined as follows:

-
At fair value through statement of changes in net assets and funds
-
at fair value

- 
Held-to-maturity







- 
at amortised cost using the effective interest method

-
Loans and receivables 






- 
at amortised cost

-
Available for sale






-
at fair value

2 Housing loan guarantees

· The fund has granted guarantees to ……….. (Institution) for loans granted to members.  A guarantee amounting to R…….. is renewable on ….. (date).

· The amount of the guarantee may not exceed ….% of the cash benefit that a member would receive if he or she had to terminate membership to the fund voluntarily.

3 Accounts receivable

	
	Current period

R
	Previous period

R

	
	
	

	(Specify)
	
	

	
	
	

	TOTAL
	
	


NOTES TO THE FINANCIAL STATEMENTS – CONTINUED

For the period ended …

4 Transfers from other funds

A

B

C
    D
         A+B+C-D

	
	Effective date
	No. of members
	Applied for not yet approved (contingency)

R
	At beginning of period 

R
	Transfers approved 

R
	Return on transfers 

R
	Assets transferred 

R
	At end of period 
R

	
	
	
	
	
	
	
	
	

	In terms of section 14
	
	
	
	
	
	
	
	

	Name of fund
	
	
	
	
	
	
	
	

	Name of fund
	
	
	
	
	
	
	
	

	Transfers in terms of section 15B 
	
	
	
	
	
	
	
	

	Name of fund 

Name of fund

Individual transfers
	
	
	
	
	
	
	
	

	Prospective approvals in terms of section 14

Name of Fund
	
	
	
	
	
	
	
	

	· transfer 1
	
	
	
	
	
	
	
	

	· transfer 2
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Transfers approved (B)
	
	
	
	
	
	
	
	

	Return on transfers (C)
	
	
	
	
	
	
	
	

	Statement of changes in net assets and funds
	
	
	
	
	
	
	
	


NOTES TO THE FINANCIAL STATEMENTS – CONTINUED

For the period ended …

5 Transfers to other funds

A

B

C

D
A+B+C-D

	
	Effective date
	No. of

members
	Applied for not yet

approved

(contingency)

R
	Beginning

of period

R
	Transfers approved

R
	Return on

transfers

R
	Assets transferred

R
	At end of period

R

	
	
	
	
	
	
	
	
	

	In terms of section 14
	
	
	
	
	
	
	
	

	Name of fund
	
	
	
	
	
	
	
	

	Name of fund
	
	
	
	
	
	
	
	

	Transfers in terms of section 15B 
	
	
	
	
	
	
	
	

	Name of fund 

Name of fund

Individual transfers
	
	
	
	
	
	
	
	

	Prospective approvals in terms of section 14

Name of Fund
	
	
	
	
	
	
	
	

	· transfer 1
	
	
	
	
	
	
	
	

	· transfer 2
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Transfers approved  (B)
	
	
	
	
	
	
	
	

	Return on transfers   (C)
	
	
	
	
	
	
	
	

	Statement of changes in net assets and funds
	
	
	
	
	
	
	
	


NOTES TO THE FINANCIAL STATEMENTS – CONTINUED

For the period ended …

6 Benefits

6.1
Benefits – current members






A


B

C

D

E

A+B+C-D-E

	
	At beginning of period

R
	Benefits for current period
R
	Return allocated

R
	Payments 

R
	Transferred to unclaimed benefits

R
	At end of period

R

	
	
	
	
	
	
	

	Monthly pensions
	
	
	
	
	
	

	Lump sums on retirements
	
	
	
	
	
	

	Full benefit
	
	
	
	
	
	

	Pensions commuted
	
	
	
	
	
	

	Lump sums before retirement
	
	
	
	
	
	

	Disability benefits
	
	
	
	
	
	

	Death benefits
	
	
	
	
	
	

	Withdrawal benefits
	
	
	
	
	
	

	Retrenchment benefits
	
	
	
	
	
	

	Minimum benefit payments made in terms of section 15
	
	
	
	
	
	

	Defaults - housing loan facilities
	
	
	
	
	
	

	Other (Specify if material)-
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total (6.1)
	
	
	
	
	
	

	
	
	
	
	
	
	

	Benefits for current period (B)
	
	
	
	
	
	

	Return allocated (C)
	
	
	
	
	
	

	Statement of changes in net assets and funds
	
	
	
	
	
	


NOTES TO THE FINANCIAL STATEMENTS – CONTINUED

For the period ended …

6.2
Benefits in terms of surplus apportionment
	
	A
	B
	C
	D
	E
	A+B-C-D

	
	At beginning of period

R
	Surplus allocated 
R
	Return allocated 

R
	Payments

R
	Transferred to Unclaimed Benefits

R
	At  end of period

R

	
	
	
	
	
	
	

	Enhancements to pensioners
	
	
	
	
	
	

	Enhancements to former members
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total benefits (6.2)
	
	
	
	
	
	

	
	
	
	
	
	
	

	Surplus allocated (B)
	
	
	
	
	
	

	Return allocated (C)
	
	
	
	
	
	

	Statement of changes in net assets and funds
	
	
	
	
	
	


	Total benefits  (6.1 + 6.2)

	
	
	
	
	
	


7 Unclaimed benefits

	
	Current period

R
	Previous period

R

	
	
	

	At beginning of period
	
	

	Transferred from benefits payable
	
	

	Net Investment income allocated 
	
	

	Less:
	
	

	Tracing expenses
	
	

	Administration expenses
	
	

	Other expenses
	
	

	    Benefits paid 
	
	

	
	
	

	Balance at end of period
	
	


NOTES TO THE FINANCIAL STATEMENTS – CONTINUED

For the period ended …

8 Accounts payable

	
	Current period

R
	Previous period

R

	
	
	

	(Specify)
	
	

	
	
	


9 Retirement fund taxation

	
	Current period

R
	Previous period

R

	
	
	

	Taxable income
	
	

	Less: Formulae reduction
	
	

	Retirement fund taxable amount 
	
	

	
	
	

	Retirement fund taxation @ relevant rate 
	
	

	Adjustments
	
	

	Retirement fund taxation (as per statement of changes in net assets and funds)
	
	

	
	
	

	At beginning of period
	
	

	Retirement fund taxation
	
	

	Penalties and interest
	
	

	Other adjustments
	
	

	Retirement fund taxation paid 
	
	

	At end of period
	
	


10 Contributions

A
         B

       C

     D

A+B+C-D

	
	At beginning of period

R
	Towards

retirement 

R
	Towards

re-insurance and expenses 

R
	Contributions received

R
	At end of period

R

	Member contributions -received and accrued
	
	
	
	
	

	Employer contributions - received and accrued
	
	
	
	
	

	Additional contribution in respect of actuarial shortfall
	
	
	
	
	

	Additional voluntary contributions – employer
	
	
	
	
	

	Additional voluntary contributions – members
	
	
	
	
	

	Other (please specify)
	
	
	
	
	

	
	
	
	
	
	

	Total
	

	
	
	
	

	
	
	
	
	
	

	Towards retirement
	
	
	
	
	

	Toward re-insurance and expenses
	
	
	
	
	

	Statement of changes in net assets and funds
	
	
	
	
	

	
	
	
	
	
	


NOTES TO THE FINANCIAL STATEMENTS – CONTINUED

For the period ended …

11 Net investment income

	
	Current period

R
	Previous period

R

	
	
	

	Income from investments  
	
	

	Income from insurance policies
	
	

	Dividends from demutualisation shares
	
	

	Interest on late payment of contributions
	
	

	Interest levied on surplus improperly utilised
	
	

	Adjustment to fair value
	
	

	
	
	

	Less: Expenses incurred in managing investments
	
	

	Less: Interest paid on borrowings
	
	

	
	
	

	Total
	
	


11.1 Other income

	
	Current period

R
	Previous period

R

	
	
	

	Bad debts recovered
	
	

	Other (Specify if material)
	
	

	
	
	


12 Administration expenses

	
	Notes
	Current period

R
	Previous period

R

	
	
	
	

	Actuarial fees
	
	
	

	Administration fees
	
	
	

	Audit fees
	
	
	

	Audit services
	
	
	

	Expenses
	
	
	

	Other
	
	
	

	Consultancy fees
	
	
	

	Depreciation - at cost
	
	
	

	Depreciation - at revaluation
	
	
	

	Fidelity Insurance
	
	
	

	Levies
	
	
	

	Office Expenses
	
	
	

	Other (Specify )
	
	
	

	Penalties
	
	
	

	Principal officer expenses 
	12.3
	
	

	Staff expenses 
	12.2
	
	

	Secretarial fees 
	
	
	

	Trustee fees and remuneration 
	12.1
	
	

	Less: Amount allocated to unclaimed benefits 
	7
	
	

	
	
	
	

	Total
	
	
	


NOTES TO THE FINANCIAL STATEMENTS – CONTINUED

For the period ended …

12.
Administration expenses - continued

12.1 Trustee expenses

	
	Current period

R
	Previous period

R

	
	
	

	Remuneration
	
	

	Meeting allowances
	
	

	Expenses
	
	

	Other payments
	
	

	
	
	

	Total
	
	


12.2 Staff expenses

	
	Current period

R
	Previous period

R

	
	
	

	Remuneration
	
	

	Contributions to retirement fund 
	
	

	Training expenses
	
	

	Other payments
	
	

	
	
	

	Total
	
	


12.3 Principal officer expenses
	
	Current period

R
	Previous period

R

	
	
	

	Fees as trustee
	
	

	Remuneration
	
	

	Allowances
	
	

	Contributions to retirement fund 
	
	

	Bonus
	
	

	Other payments
	
	

	
	
	

	Total
	
	


13. Prior period adjustment 

	
	Current period

R
	Previous period

R

	
	
	

	Specify details
	
	

	
	
	

	
	
	


Example:

During the period, the fund changed its accounting policy with respect to (nature of change and reason for change).  Consistent with the regulatory authorities requirements comparatives have not been restated.

(Insert information necessary to allow the user to restate the comparatives)
NOTES TO THE FINANCIAL STATEMENTS – CONTINUED

For the period ended …

14 Financial liabilities and provisions 

14.1 Financial liabilities

	
	Current period

R
	Previous period

R

	
	
	

	(Specify)
	
	

	TOTAL
	
	


14.2 Provisions

	
	Current period

R
	Previous period

R

	
	
	

	(Specify)
	
	

	TOTAL
	
	


15 Risk management policies

 (This is not a complete list of all kinds of risks)
· Solvency risk
Solvency risk is the risk that the investment returns on assets will not be sufficient to meet the funds contractual obligations to members.

Continuous monitoring by the Board and the fund’s actuary takes place to ensure that appropriate assets are held where the funds obligation to members are dependent upon the performance of specific portfolio assets and that a suitable match of assets exists for all other liabilities.

· Credit risk
Credit risk is the risk that a counter-party to a financial instrument will fail to discharge an obligation, and cause the fund to incur a financial loss.

The Board monitors receivable balances on an ongoing basis with the result that the fund’s exposure to bad debts is not significant.  An appropriate level of provision is maintained.

· Legal risk
Legal risk is the risk that the fund will be exposed to contractual obligations which have not been provided for. Legal representatives of the fund monitor the drafting of contracts to ensure that rights and obligations of all parties are clearly set out.

· Cash flow risk
Cash flow risk is the risk that future cash flows associated with monetary financial instrument will fluctuate in amount.  In the case of a floating rate debt instrument, for example, such fluctuations result in a change in the effective interest rate of the financial instrument, usually without a corresponding change in its fair value.

The board of trustees monitors cash flows by using monthly cash flow projections.

· Currency risk
Currency risk is the risk that the value of a linked policy will fluctuate in Rands owing to changes in foreign exchange rates.  The fund’s exposure to currency risk is mainly in respect of foreign investments made on behalf of members of the fund for the purpose of seeking desirable international diversification of investments.

The board of trustees monitors this aspect of the fund’s investments and limits it to 15% of total assets.

· Liquidity risk
Liquidity risk is the risk that the fund will encounter difficulty in raising funds to meet commitments associated with financial instruments.

The fund’s liabilities are backed by appropriate assets and it has significant liquid resources.

NOTES TO THE FINANCIAL STATEMENTS – CONTINUED

For the period ended …

15 Risk management policies (continued)

 (This is not a complete list of all kinds of risks)
· Market risk
Market risk is the risk that the value of a financial instrument will fluctuate as a result of changes in market prices of market interest rates.

· Investments
Investments in insurance policies are valued at fair value and therefore susceptible to market fluctuations. Investments are managed with the aim of maximising the fund’s returns while limiting risk to acceptable levels within the framework of statutory requirements.

Continuous monitoring takes place to ensure that appropriate assets are held where the liabilities are dependent upon the performance of specific portfolios of assets and that a suitable match of assets exists for all non–market related liabilities.
16
Promised retirement benefits

The actuarial present value of promised retirement benefits, distinguishing between vested benefits and non-vested benefits is set out in the report of the valuator.

17
Related party transactions

<The following are examples only>

The following transactions between the participating employer and the fund occurred during the period

· The participating employer made contributions to the fund for members’ retirement and towards the fund’s expenses to the value of RXXX and RXXX respectively.  (Refer note XX of the financial statements)

NOTES TO THE FINANCIAL STATEMENTS – CONTINUED

For the period ended …

18
Surplus and reserve accounts

	
	
	
	A+B+C+D+E+F
	A
	B
	C
	D
	E
	F

	
	Member/ pensioner surplus account

R
	Employer surplus account

R
	Reserve

Accounts

R
	Employer protection reserve

R
	Contingency reserve

R
	Invest -ment reserve

R
	Risk reserve

R
	Pensioner reserve

R
	Other reserves

R

	At beginning of period
	
	
	
	
	
	
	
	
	

	Employer surplus apportionment
	
	
	
	
	
	
	
	
	

	Member surplus apportionment
	
	
	
	
	
	
	
	
	

	Benefit enhancement – current members
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Contributions received and accrued
	
	
	
	
	
	
	
	
	

	Contributions transferred from reserve accounts
	
	
	
	
	
	
	
	
	

	Contributions transferred from surplus accounts
	
	
	
	
	
	
	
	
	

	Surplus improperly utilised
	
	
	
	
	
	
	
	
	

	Reinsurance proceeds
	
	
	
	
	
	
	
	
	

	Net investment income
	
	
	
	
	
	
	
	
	

	Allocated to unclaimed benefits
	
	
	
	
	
	
	
	
	

	Other income (specify)
	
	
	
	
	
	
	
	
	

	Less:
	
	
	
	
	
	
	
	
	

	Re-insurance premiums
	
	
	
	
	
	
	
	
	

	Administration expenses
	
	
	
	
	
	
	
	
	

	Retirement fund taxation
	
	
	
	
	
	
	
	
	

	Net income before transfers and benefits
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Transfers and benefits
	
	
	
	
	
	
	
	
	

	Transfers from other funds
	
	
	
	
	
	
	
	
	

	Transfers to other funds
	
	
	
	
	
	
	
	
	

	Benefits
	
	
	
	
	
	
	
	
	

	Net income after transfers and benefits (carried forward)
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Transfer between reserve accounts
	
	
	
	
	
	
	
	
	

	Net investment return
	
	
	
	
	
	
	
	
	

	Benefit enhancement – pensioners
	
	
	
	
	
	
	
	
	

	Contribution holiday – after surplus apportionment
	
	
	
	
	
	
	
	
	

	Contribution holiday – before surplus apportionment
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	At end of period
	
	
	
	
	
	
	
	
	


19
Surplus improperly utilised receivable 

	
	Current period

R
	Previous period

R

	Opening balance
	
	

	Amount payable by employer
	
	

	Interest raised
	
	

	Less
	
	

	Payments received
	
	

	Settlement from employer surplus account
	
	

	Other (please specify)
	
	

	
	
	

	Total amount receivable
	
	


	Disclosed as:
	
	

	Non-current portion
	
	

	Current portion
	
	


 (Specify details on the employer, the periods involved and the origin e.g. contribution holiday, executive benefits etc)

20 Amounts to be allocated

	
	Current period

R
	Previous period

R

	Surplus to be apportioned
	
	

	Investment return to be allocated
	
	

	Other (Please specify)l
	
	

	
	
	

	Total amounts to be allocated
	
	


(Specify details of amounts not allocated to member individual accounts)

SCHEDULE HB

REPORT OF THE VALUATOR

Particulars of financial condition of the fund

1. Net assets available for benefits are ….. (a).

2. The actuarial value of the net assets available for benefits, for the purposes of comparison with the actuarial present value of promised retirement benefits.

3. The actuarial present value of promised retirement benefits (b), split into vested (c). and non-vested benefits.

4. Contingency reserve account balances.

5. Details of the valuation method adopted (including that in respect of any contingency reserve) and details of any changes since the previous summary of report.

6. Details of the actuarial basis adopted (including that in respect of any contingency reserve) and details of any changes since the previous summary of report.

7. Any other particulars deemed necessary by the valuator for the purposes of this summary.

8. A statement as to whether the fund was in a sound financial condition for the purposes of the Pension funds Act, 1956.

Prepared by me:

	<insert name of valuator

	VALUATOR

	

	Fellow of the Faculty/Institute of Actuaries

	In my capacity as the valuator of the fund and as an employee of <insert company name>

	<insert date>

REMARKS

For the purposes of this summary of report:

(a) Net assets available for benefits are the fair value of the assets of the fund less liabilities other than the actuarial present value of promised retirement benefits.

(b) The actuarial present value of promised retirement benefits means:

i. The actuarial liabilities in respect of past service benefits (including accrued bonus service) of active members, with due allowance for future salary increases where these affect the benefits in respect of past service, and with due allowance for increases in pension and deferred pensions at rates consistent with the pension increase policy of the fund;

ii. The actuarial liabilities in respect of pensions in course of payment and deferred pensions, including any contingent annuity payable on the death of a pensioner, with due allowance for increases at rates consistent with the pension increase policy of the fund; and

iii. Any other accrued liability.

(c)  Vested benefits are benefits, the right to which, under the conditions of the fund, are not conditional upon continued employment.

	


SCHEDULE I 

REPORT OF THE INDEPENDENT AUDITORS OF [NAME OF FUND] TO THE REGISTRAR OF PENSION FUNDS ON FACTUAL FINDINGS

Scope

We have performed the procedures agreed with you and enumerated below with respect to the accounting records of [insert name of the fund] for the [insert period end] as required by you in terms of section 15 of the Pension Funds Act of South Africa, (the Act). Our engagement was undertaken in accordance with the International Standard on Related Services (4400) Engagements to perform agreed-upon procedures regarding financial information. The responsibility for determining the adequacy or otherwise of the procedures agreed to be performed is that of the Registrar of Pension Funds. 

Procedures and Findings

Our procedures and the corresponding findings thereon are set out in the table below. 

	
	Procedures
	Findings

	1
	We selected 10* participating employers or pay points and for the following three months: [month1], [month2] and [insert final month of the period], performed the following procedures:
	

	1.1
	We agreed, in total, the data received by the administrator to the cash received by the fund.
	We found that the data received by the administrator agreed/did not agree to the cash received by the fund. [Provide details of exceptions].

	1.2
	We inspected the bank statements or mutual building society records, as appropriate, for the date on which the cash was received to determine whether the contributions were deposited with a registered bank or mutual building society in accordance with section 13A of the Act and whether late payment interest has been raised in terms of regulation 33, where applicable.
  
	We found that contributions were/were not deposited with a registered bank or mutual building society in accordance with section 13A of the Act and that late payment interest had/had not been raised in terms of regulation 33 where applicable. [Provide details of exceptions].

	1.3
	We inspected the accounting records of the fund to determine whether amounts disclosed as arrear contributions at year-end have been paid to the fund in accordance with the requirements of section 13A of the Act.
	We found that amounts disclosed as arrear contributions at year-end have/have not been paid to the fund in accordance with the requirements of section 13A of the Act. [Provide details of exceptions].

	2
	We inspected the list of investments held by the fund for any investments prohibited in terms of section 19 (4) of the Act.
	We found that the fund holds/does not hold investments prohibited in terms of section 19(4) of the Act. [Provide details of exceptions].

	2.1
	Where investments held in the participating employer exceeded 5%, we inspected the appropriate Registrar of Pension Funds approval.
	We found that the fund does/does not have the appropriate Registrar of Pension Funds approval. [Provide details of exceptions].

	2.2
	We obtained written confirmations of investment balances from the investment managers and agreed details of the confirmations received to the investment balances reflected in the general ledger.
	We found that the investment balances agreed/did not agree to the details in the confirmations received from the investment managers. [Provide details of exceptions].

	3
	We obtained the list of housing loans granted to members by the fund in terms of section 19(5) of the Act by the fund as at [insert period end].
	

	3.1
	We agreed the loans on the above list to the corresponding account in the general ledger.
	We found that the loans on the list agreed/did not agree to the corresponding account in the general ledger. [Provide details of exceptions].

	3.2
	From the above list, we selected 25*** housing loans. We determined whether the selected housing loans were granted in terms of the requirements of section 19(5) of the Act, in terms of the security provided and the interest rates applied to the loans.
	We found that the housing loans selected were/were not granted in terms of the requirements of section 19(5) of the Act, in terms of the security provided and the interest rates applied to the loans. [Provide details of exceptions].

	3.3
	We compared the total for guarantees issued on behalf of the members to the total of member individual fund credits, to determine whether the total guarantees issued exceeded the total member individual fund credits.
	We found that the total guarantees issued did/did not exceed the total member individual fund credits. [Provide details of exceptions].

	4
	We obtained a list of other loans as at [insert period end] and determined whether these loans were granted in terms of the requirements of  section 19(5)B.
	We found that other loans were/were not granted in terms of the requirements of section 19(5)B. [Provide details of exceptions].

	5
	We obtained a written confirmation from the fund’s insurer that fidelity insurance cover was in place for the financial period ended [insert period end].
	We found that the confirmation indicated that fidelity insurance cover was/was not in place for the financial period ending [insert period end]. [Provide details of exceptions].

	6
	We obtained the list of section 14 transfers to and from the fund for the period ending [insert period end] and performed the following procedures:
	

	6.1
	We agreed the section 14 transfers to and from the fund to the approved section 14 documentation received from the Registrar of Pension Funds in respect of each transfer.

	We found that the section 14 transfers to and from the fund agreed/did not agree to the approved section 14 documentation received from the Registrar of Pension Funds in respect of each transfer. [Provide details of exceptions].

	6.2
	We agreed the above list of section 14 transfers to the corresponding account in the general ledger.
	We found that the list of section 14 transfers agreed/did not agree to the corresponding account in the general ledger. [Provide details of exceptions].

	7
	****We obtained a list of accumulated member credits as reflected on the administrator’s member register as at [insert period end]. 


	

	7.1
	We agreed the closing balance on the list to the corresponding account in the general ledger.
	We found that, the closing balance agreed/did not agree to the corresponding account in the general ledger. [Provide details of exceptions].

	7.2
	We selected a sample of the lesser of 25 or 30% of the number of members from the list and performed the following procedures for each member: 
	

	7.2.1
	We agreed the member and employer contributions received for the selected members per the administrator’s system to information supplied by the participating employers for a sample of 3 months.   
	We found the member and employer contributions received for the selected member per the administrator’s system agreed/did not agree to information supplied by the participating employers for the 3 months selected. [Provide details of exceptions].

	7.2.2
	[For non-unitised funds] We agreed the return allocated to the member’s fund credit on the administrator’s records to the return approved in accordance with a trustee resolution or the rules of the fund.

[For unitised funds] We recalculated the conversion of contributions at the unit price per the administration system for a selection of 3 dates and determined whether these units were correctly added to the existing units for the full year. We recalculated the conversion of the units at the end of the year at the year end unit price.
	[For non-unitised funds] We found that the return allocated to the member’s fund credit on the administrator’s records agreed/did not agree to the return approved in accordance with a trustee resolution or the rules of the fund. [Provide details of exceptions]

[For unitised funds] We found that the contributions were/were not correctly converted at the unit price per the administration system on the 3 dates selected and were/were not added to the existing units for the full period. At the end of the year, the units were/were not converted at the year end unit price. [Provide details of exceptions]

	7.3
	If the member was entitled to an allocation of the fund surplus, we agreed the surplus added to the member’s records to the surplus allocated in terms of the Registrar of Pension Funds approved surplus apportionment scheme.
	We found that if the member was entitled to an allocation of the fund surplus,  the surplus added to the member’s records agreed/did not  agree to the surplus allocated in terms of the Registrar of Pension Funds approved surplus apportionment scheme. [Provide details of exceptions].

	8
	We inspected the most recent statutory valuation report dated [insert date] on the valuator’s findings relating to the funding levels of the fund and performed the following procedures:
	

	8.1
	We determined whether, in accordance with the valuation report, the fund was under funded.
	We found that, in accordance with the valuation report, the fund was/was not under funded. [Provide details of exceptions].

	8.2
	Where a fund was under funded, we agreed that a scheme, as required in terms of section 18 of the Act, has been proposed and is being implemented, to remedy the shortfall.

	Not applicable /We found that a scheme, as required in terms of section 18 of the Act, has/has not been proposed and is/is not being implemented, to remedy the shortfall. [Provide details of exceptions].

	9
	We obtained the analysis of the movements in the fund’s reserve accounts from the financial statements and performed the following procedures:
	

	9.1
	We agreed the opening balance to the prior year financial statements. (In the funds first year of operation we obtained a signed representation letter relating to the opening balances from the administrator). 

	We found that opening balance agreed/did not agree to the prior year financial statements/management representation letter. [Provide details of exceptions].

	9.2
	We inspected the rules of the fund to determine whether the nature of the movements in the fund’s reserve accounts were in terms of the rules of the fund.
	We found that the nature of the movements in fund’s reserve accounts were/were not in terms of the rules of the fund. [Provide details of exceptions].

	10
	We obtained a list of lump sum benefits reflected as expenses in the fund’s Statement of Changes in Net Assets and Funds  (deaths, retirement, withdrawals and retrenchments) and performed the following procedures:

	

	10.1
	We agreed the list to the respective general ledger benefit expense accounts.
	We found that the list agreed/did not agree to the respective general ledger benefit expense accounts. [Provide details of exceptions].

	10.2
	From the above list we selected the lesser of 10 benefits or 5% of the number of benefits listed and performed the following procedures:

	

	10.2.1
	We agreed the claim to the applicable, authorised supporting documentation.
	We found that the claims agreed/did not agree to the authorised supporting documentation. [Provide details of exceptions].

	10.2.2
	For death benefits, where a portion of the benefit had been reinsured by the fund, we determined whether the recovery from the insurer had been received by the fund.
	We found that where a portion of the death benefit had been reinsured by the fund, the recovery from the insurer had/had not been received by the fund. [Provide details of exceptions].

	10.2.3
	[For a defined benefit fund] We agreed that the calculation of the benefit payment to the requirements of the rules of the fund.

[For a defined contribution fund] We agreed the opening fund credit for the member to the opening fund credit report and determined whether contributions were added every month until the date of exit. [either by R amount or in case of unitised funds, by units] We agreed the balance paid out to member to the fund credit report or administration system as at the date of exit.
	[For a defined benefit fund] We found that the calculation of the benefit payment agreed/did not agree to the requirements of the rules of the fund. [Provide details of exceptions].

[For a defined contribution fund] We found that the  opening fund credit for the member agreed/did not agree to the opening fund credit report and the contributions were/were not added every month until the date of exit. We found that the balance paid out to member agreed/did not agree to the fund credit report or administration system as at date of exit. [Provide details of exceptions]

	10.2.4
	We inspected documentation authorising the payouts made by the fund.
	We found that the payouts made by the fund agreed to authorizing documentation. [Provide details of exceptions].

	11
	We obtained a copy of the pensioner’s payroll and performed the following procedures:
	

	11.1
	We agreed the total pensions paid to the corresponding account in the general ledger.
	We found that the total pensions paid agreed/did agree to the corresponding account in the general ledger. [Provide details of exceptions].

	11.2
	From the above list we selected the lesser of 10 pensions or 5 % of the number of pensions paid as listed and performed the following procedures:

	

	11.2.1
	We agreed the pensioner increases to approved trustee resolutions.

	We found that the pensioner increases agreed/did not agree to approved trustee resolutions. [Provide details of exceptions].

	11.2.2
	We inspected the certificates of existence for the pensioners selected.
	We found that the certificates of existence were/were not in place. [Provide details of exceptions].

	12
	Where the fund has reinsured its pensioners with an insurer, we obtained a written confirmation of the pensions paid from the insurer and agreed this to the fund’s general ledger pension expense accounts.
	We found that pensions paid by the insurer agreed/did not agree to the fund’s general ledger pension expense accounts. [Provide details of exceptions].


As the above procedures do not constitute either an audit or a review made in accordance with International Standards on Auditing or International Standards on Review Engagements, we do not express any assurance on the procedures performed. Had we performed additional procedures, other matters might have come to our attention that would have been reported to you. 

Our report is solely for regulatory purposes and may not be distributed to, or relied on, by parties other than the Registrar of Pension Funds. 
Name

Registered Accountants and Auditors

Chartered Accountants (SA)

Address

Date
*    If there are 10 or less participating employers or pay points, test all of them.

** If there are 25 or less members, test all of them.

***If there are 25 or less housing loans on the list, test all of them.

**** This test only applies to defined contribution funds. 

SCHEDULE IA - SCHEDULES PERTAINING TO THE ANNUAL FINANCIAL STATEMENTS
For the period ended…

Investments

	
	
	
	
	
	
	
	
	

	
	
	A
	B
	C
	A+B+C

X+Y
	X
	Y
	

	
	Notes 
	Direct Investments

(only demutuali-sation shares)

R
	Non-linked insurance policies

R
	Linked insurance polices

R
	Total

R
	Local

R
	Foreign

R
	Total percentage of foreign exposure

	Cash and deposits
	
	
	
	
	
	
	
	

	Krugerrands
	
	
	
	
	
	
	
	

	Loans 
	
	
	
	
	
	
	
	

	Debentures
	
	
	
	
	
	
	
	

	Bills, bonds and securities
	
	
	
	
	
	
	
	

	Properties
	
	
	
	
	
	
	
	

	Equities:
	
	
	
	
	
	
	
	

	 - Equities with primary listing on JSE
	
	
	
	
	
	
	
	

	 - Equities with secondary listing on JSE
	
	
	
	
	
	
	
	

	 - Foreign listed equities
	
	
	
	
	
	
	
	

	 - Equity index-linked instruments
	
	
	
	
	
	
	
	

	 - Unlisted equities
	
	
	
	
	
	

	
	

	Preference shares
	
	
	
	
	
	
	
	

	Collective investment schemes
	
	
	
	
	
	
	
	

	Insurance policies:
	
	
	
	
	
	
	
	

	-  Linked policies
	
	
	
	
	
	
	
	

	 - Non-linked policies
	
	
	
	
	
	
	
	

	Derivative market instruments
	
	
	
	
	
	
	
	

	Participating mortgage bonds
	
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	
	

	Total investments
	
	
	
	
	
	
	
	


Notes:

1.
Full details of policies must be disclosed

SCHEDULE IB 

ASSETS HELD IN COMPLIANCE WITH REGULATION 28

	
	
	
	R’000
	

	A
	Total assets of the fund as per Statement of Net Assets and Funds
	
	………………..…………
	

	B
	Less:  Non-investment items of Statement of Net Assets and Funds:
	
	……………
	

	
	B.1
	Property Plant and Equipment
	
	……………
	

	
	B.2
	Current Assets (excluding cash at bank)
	
	……………
	

	
	
	
	
	
	

	C
	Total (A-B)
	
	……………
	

	
	
	
	
	


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Categories of assets
	%
	
	
	
	
	Fair Value
	
	
	
	
	
	
	
	% of

Fair Value
	
	
	

	
	
	
	
	
	
	R’000
	
	
	
	
	
	
	
	R’000
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	1.
	Deposits in banks, mutual banks, Postbank and SAFEX:
	100%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	(a)
	Deposits and balances in current and savings accounts with a bank or mutual bank, including negotiable deposits and money market instruments in terms of which such bank is liable,, or deposits and savings accounts, accounts with the Post Office Savings Bank and margin deposits with Safex:
	100%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	(i)
	Per Bank or mutual bank
	20%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	(ii)
	Postbank
	20%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	(iii)
	SAFEX
	5%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	(b)
	Deposits and balances in current and savings accounts with a bank outside the Republic including negotiable deposits and money instruments in terms of which such a bank is liable
	15%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	2.
	Krugerrands
	10%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	3.
	Bills, bonds and securities issued or guaranteed loans to or guaranteed by-
	100%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	(a)
	Inside the Republic-
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	(i)
	Local authorities by law to levy rates upon immovable property
	100%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	
	-  per local authority
	20%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	(ii)
	Development boards established by section 4 of the Black Communities Development Act, 1984 (Act No. 4 of 1984)
	20%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	(iii)
	Rand Water Board
	20%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	(iv)
	Eskom
	20%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	(v)
	Land and Agricultural Bank of South Africa
	20%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	(vi)
	Local Authorities Loans Fund Board
	20%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	(b)
	Territories outside the Republic -
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Bills, bonds and securities issued or guaranteed by the foreign Government concerned
	15%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	4.
	Bills, bonds and securities issued by and loans to an institution in the Republic, which bills, bonds, securities and loans the Registrar approved in term of section 19(1)(h) of the Act before the deletion of that section by section 8(a) of the Act No. 53 of 1989, also bills, bonds and securities issued by and loans to an institution in the Republic, which institution the Registrar likewise approved before such deletion
	100%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	-  per institution
	20%
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	5.
	Bills, bonds and securities issued by and loans to an institution in the Republic, which bills, bonds, securities and loans the Registrar approved in term of section 19(1)(i) of the Act before the deletion of that section by section 8(a) of the Act No. 53 of 1989, also bills, bonds and securities issued by and loans to an institution in the Republic, which institution the Registrar likewise approved before such deletion
	100%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	- per institution
	20%
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Limitations in respect of investments in items 6 and 7
	90%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	6.
	Immovable property and claims secured by mortgage bonds thereon.  Units in collective investment schemes in property shares and shares in, loans to and debentures, both convertible and non-convertible, of property companies:
	25%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	These investments are subject to the following limitation:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	(a)
	Inside the Republic-
	25%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	Per any single property or property development project
	5%
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	(b)
	Outside the Republic -
	10%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	Per any single property or property development project
	5%
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	7.
	Preference and ordinary shares in companies excluding shares in property companies.  Convertible debentures, whether voluntarily or compulsorily convertible and units in equity unit trust schemes which objective is to invest their assets mainly in shares:
	75%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	Subject to the following limitations:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	(a)
	Inside the Republic -
	75%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	Preference and ordinary shares in companies, convertible debentures whether voluntarily or compulsorily  convertible
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	(i)
	Unlisted shares, unlisted convertible debentures, shares and convertible debentures listed in the Development Capital Sector of the JSE
	5%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	(ii)
	Shares and convertible debentures listed on the JSE, other than the Development Capital Sector
	75%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	
	(aa)
	Companies with a market capitalisation of R2 000 million or less
	75%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	
	
	- per Company
	10%
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	(bb)
	Companies with a market capital of more than R2 000 million
	75%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	
	
	- per Company
	15%
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	(b)
	Territories outside the Republic
	15%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	Preference and ordinary shares in companies, convertible debentures whether voluntarily or compulsorily convertible
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	(i)
	Unlisted shares, unlisted convertible debentures
	2.5%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	(ii)
	Shares and convertible debentures listed on any recognised foreign exchange
	15%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	
	(aa)
	Companies with a market capitalisation of R2 000 million or less
	15%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	
	
	- per Company
	10%
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	(bb)
	Companies with a market capitalistion of more than R2 000 million
	15%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	
	
	- per Company
	15%
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	(c)
	Inside the Republic
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Units in equity collective investment schemes which objective is to invest their assets mainly in shares
	75%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	(d)
	Outside the republic
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Units in equity collective investment schemes which objective is to invest their assets mainly in shares
	15%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	8.
	Listed and unlisted debentures, units in collective investment schemes with the objective to invest in income generating securities and any secured claim against individuals and companies
	25%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	These investments are subject to the following limitations:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	(a)
	Inside theRepublic -
	25%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	(i)
	Claims against residents
	25%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	
	- claim per any one individual resident
	0.25%
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	(ii)
	Claims against companies
	25%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	
	- claim per any one company
	5%
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	(b)
	Territories outside the Republic-
	15%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	(i)
	Claims against residents
	15%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	
	- claim per any one individual resident
	0.25%
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	(ii)
	Claims against companies
	15%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	
	- claim per any one company
	5%
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	9.
	Investments in the business of a participating employer inside the Republic in terms of-
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	(a)
	The provision of section 19(4) of the Act
	5%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	(b)
	The exemptions granted in terms of section 19(4A) of the Act
	10%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
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	Any other assets not referred to in this Annexure, excluding -
	2.5%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	(a)
	Money in hand in the Republic
	95%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	(b)
	Loans granted to members in accordance with -
	95%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	(i)
	The provisions of section 19(5) of the Act
	
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	(ii)
	Exemptions granted in terms of section 19(6)(a) of the Act
	
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Limitations for investment in items 6-9, and items 10(a) and (b)
	95%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	(c)
	Bills, bonds or securities issued or guaranteed by the Government of the Republic or by a provisional administration
	100%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	(d)
	Units in a collective investment scheme as defined in the Collective Investment Schemes Control Act, 2002, the underlying assets of which consist only of -
	100%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	(i)
	Assets referred to in paragraphs (i), (ii) and (iii) of item 1(a) of this Annexure
	100%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	(ii)
	Assets referred to in paragraph (c) of item 10 of this Annexure;  or
	100%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	
	
	(iii)
	Assets referred to in items 3,4 and 5 of this Annexure.
	100%
	
	
	
	
	…………
	
	
	
	
	
	
	
	…………
	
	
	

	11
	
	Fair value of units in a collective investment scheme included in total assets to be excluded in terms of subregulation (2)a)(i) of Regulation 28
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	12
	
	Fair value of insurance policies included in total assets to be excluded in terms of subregulations 2(a)(ii) and (3) of regulation 28
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL (equal to the fair value of assets (C) above)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Investments outside the Republic
	%
	% of Fair Value
	Fair Value of Assets

	(a)
	Deposits with banks outside the Republic
	15%
	……………...
	…………………….

	(b)
	Bills, bonds and securities issued by a Government outside the Republic
	15%
	……………...
	…………………….

	(c)
	Immovable property, units in collective investment schemes in property shares, shares in, loans to and debentures of property
	10%
	……………...
	…………………….

	(d)
	Preference and ordinary shares in companies, convertible debentures outside the Republic.
	15%
	……………...
	…………………….

	(e)
	Units in equity collective investment schemes outside the Republic
	15%
	……………...
	…………………….

	(f)
	Debentures and other secured claims against individuals and companies and units in income collective investment schemes outside the Republic
	15%
	……………...
	…………………….

	(g)
	Other
	2.5%
	
	

	TOTAL
	
	……………...
	…………………….


(Limited to 15% of fair value of assets in Annexure)

NOTES:

1. Credit balance in current accounts must be included in item 1.

2. If the investments exceed the limit per institution/company/individual and no exemption has been obtained, the details below must be completed for each institution/company/individual in each category of assts.

	Investments in institution/company/individual
	Item
	% of

Fair Value
	Fair Value

	………………………………………………………………
	…………….
	……………...
	…………………...

	………………………………………………………………
	…………….
	……………...
	…………………...

	………………………………………………………………
	…………….
	……………...
	…………………...

	
	
	
	


3. EXEMPTIONS GRANTED BY THE REGISTRAR

	Item
	Max %
	Date of letter
	Expiry Date

	…………………………………………………………………….
	……….
	………………...
	………………

	…………………………………………………………………….
	……….
	………………...
	………………

	…………………………………………………………………….
	……….
	………………...
	………………

	…………………………………………………………………….
	……….
	………………...
	………………

	
	
	
	


SCHEDULE IB – CONTINUED

ASSURANCE REPORT OF THE INDEPENDENT AUDITORS OF [NAME OF FUND] TO THE REGISTRAR OF PENSION FUNDS 
We have performed our assurance engagement on Schedule IB, Assets of the Fund Held in Compliance with regulation 28 of the Pension Funds Act of South Africa (the Act), of [insert name of fund] set out on pages [insert page no] to [insert page no] at [insert date]. 

Trustees responsibility for the Annexure
The trustees are responsible for the preparation of the Annexure, from information derived from the accounting records of the fund and for ensuring that the Annexure is in compliance with regulation 28 of the Act.

Auditor’s responsibility 
Our responsibility is to conclude whether sufficient appropriate evidence has been obtained to support the conclusion expressed in this report. We performed our reasonable assurance engagement in accordance with the International Standard on Assurance Engagements (3000) Assurance Engagements Other Than Audits or Reviews of Historic Financial Information. That standard requires that we comply with ethical requirements and that we plan the engagement so that it will be performed effectively.

Our reasonable assurance engagement involves performing procedures to obtain sufficient appropriate evidence that the amounts and disclosures in the Annexure are in compliance with regulation 28 of the Act. The procedures selected include the assessment of the risk of material misstatement of the information contained in the Annexure, whether due to fraud or error.

We believe that the evidence we have obtained is sufficient and appropriate to provide a basis for our conclusion.

Conclusion
In our opinion, the Annexure represents, in all material respects, the assets of the fund held at [insert date] in compliance with regulation 28 of the Pension Funds Act of South Africa.

Restriction on distribution and use of this report 
Our report is solely for regulatory purposes and may not be distributed to, or relied on, by any parties other than the Registrar of Pension Funds.

Name

Registered Accountants and Auditors

Chartered Accountants (SA)

Address

Date
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